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年度の活動の概要

平成 ��年度においては、予算が前年度に比べ削減されたこと、本課題において中心的
な役割を果たしてきた上級研究員が二名退職したこと、年度初期に事務担当者が退職
したこと、などにより極めて大きな困難に直面した。その結果、退職した上級研究員
が担当した映像アーカイブズ（横山元上級研究員）および史料情報共有化（安倍元上
級研究員）に関しては、研究の推進が困難であった。しかしながら、オーラルヒスト
リーにおいては、大きな進展が得られた。

� 史料情報共有化（安倍上級研究員の退職により、��年度の担当者なし）：上記の
ような困難に直面したが、国文研の五島敏芳氏の協力と、���、����、���な
どの基盤研究機関のアーカイブズ関係者の努力により、今年度の目標であった
アーカイブズのカタログ情報のウェブ上での公開方法の共通化を 	月に達成でき
る見込みである。また、各アーカイブズの努力により、データの入力作業が進ん
でいる。

� オーラルヒストリー（伊藤）：今年度は、予定通り、���初期のオーラルヒスト
リーインタビューを進めた一方で、パイロット・プロジェクトとして国立天文台
すばる望遠鏡をめぐるオーラルヒストリーインタビューを集中的に実施した。と
くに、ハワイ島のコハラセンターとの共同研究を通して、�$�- .$*�
"(-氏や、
:
'%%� �$�!��氏の協力を得、大型オーラルヒストリープロジェクトとしての設
計を行い、今後のオーラルヒストリーのための枠組みを形成した。

� 映像アーカイブズ（大森）：今年度は、新たに映像を撮ることは行わず、これま
での映像の公表のための活動が中心となった。前年度までの映像に基づき、大
森氏が���における =�**�実験についてのドキュメンタリー・フィルムを作成
し、科学映画祭に出展され、好評を得た。

� 歴史研究（伊藤）：葉山において、科学史的ないし社会学的研究のための研究会
を開き、また多数の学会活動などを行うことができた。
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主な会合

�月 �日 オーラルヒストリー全体会
�月 ��日 国文研 ��
化ワークショップ
�月 �日 オーラルヒストリー全体会
�月 �日 オーラルヒストリー全体会
�月 ��～ ��日 ���2����2�'(�%&$� >'�("#' 

�月 �	・��日 ��
化　作業会
��月 ��日 課題全体会　神谷町
�月 �・�日 課題全体会・シンポジウム

実施したオーラルヒストリーインタビュー（現在編集中のものも含む）

)�)関係

� 「中井浩二先生インタビュー」：第一回平成 ��年 �月 �日　伊藤憲二、平田光
司、立田委久子、��  ；第二回平成 ��年 �月 ��日、伊藤憲二、立田委久子、友
永雄吾、		 ；第三回平成 ��年 	月 	�日、伊藤憲二、竹内美智子。これらのイ
ンタビューは前年度終わりに実施したものである。

� 「三浦靖子氏インタビュー」：第一回平成 ��年 �月 ��日　伊藤憲二、�#$�'%

C�$;��(、�� ；第二回平成 ��年度 �月 ��日　伊藤憲二、��  ；第三回平成 ��

年 ��月 �日　伊藤憲二、��  。これは ��年度より継続して行っているもので
ある。

� 真木晶弘先生：平成 ��年 �月 	�日、伊藤憲二、高岩義信、��  。

� 研究者の配偶者座談会（佐々木、高橋、福本、真木）：平成 ��年 �月 �	日伊藤
憲二、���  。

� サポートスタッフ座談会（新井、塚越、尾見）：平成 ��年 �月 ��日7伊藤憲二、
高岩義信、三浦靖子、���  。

ハワイ観測所関係

� 林正彦先生：平成 ��年 �月 ��日、伊藤憲二、瀧川裕貴、��  

� 林左絵子先生：第一回平成 ��年 �月 ��日、伊藤憲二、瀧川裕貴、��  ；第二
回平成 ��年 �月 ��日、伊藤憲二、	�  。
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ハワイ観測所関係プレインタビュー（内部使用用）

� .�'16
'% ,$**：伊藤憲二、他 �名、平成 ��年 �月 �日7 	�  。

� 
�6 .�!�� 8�*�"7：伊藤憲二、他 �名、平成 ��年 �月 ��日7��  。

� ��6�9""�** +&$：伊藤憲二、他 �名、平成 ��年 �月 ��日、��  。

ハワイ・地域コミュニティインタビュー

� ��#9$ �' �L2�$9：:
'%%� O ��'(� �$�!��、平成 ��年 �月 �日。

� �$N�9 ��09�$：:
'%%� O ��'(� �$!��、平成 ��年 �月 �	日。

遺伝研関係

� 太田朋子先生：平成 ��年 �月 	�日、定松淳、瀧川裕貴、��  。

分子研関係

� 木村克美先生：第一回平成 ��年 �月 ��日、木村一枝、��  ；第二回平成 ��年
�月 �日、木村一枝、菊池好行、	�  。

翻訳

3$*���� �6 :';著���'�&�%< +�$* ,�"!'�-の翻訳を前年度の総研大・上級研究員であっ
た安倍尚紀が担当し、吉田かよ子教授（北星学園大学）が監訳で、来年度中に出版の
予定。

映像作品

大森康宏「高エネルギー加速器研究機構（���）の研究者たち」（開館 	�周年記念　
みんぱくシネマ　科学映画祭　出品）
大森康宏「」�月 �日の本課題の公開シンポジウム「大学共同利用機関の歴史とアー
カイブズ」にて上映
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国内・国外　学会発表

� 日本科学史学会シンポジウム
����年 �月 ��・��日に京都産業大学にて年会に参加、シンポジウムタイトルは
「日本科学史研究におけるオーラルヒストリー」。

� 伊藤憲二「歴史研究の方法としてのオーラルヒストリーの理論」

� 平田光司「総研大におけるオーラルヒストリー計画」

� 高岩義信「高エネルギー物理学研究所設立の経緯に関するオーラルヒス
トリー」

� 伊藤憲二「国境を越えた物理学者たち：戦後日本人物理学者の北米体験と
科学の国際化」

� 松本三和夫　（ディスカッサント）

� 日本オーラルヒストリー学会
����年 �月 ��・��日に日本女子大学にて開催、自由（団体）論題報告として
「科学技術のオーラルヒストリー」

� 伊藤憲二「科学技術社会論におけるオーラルヒストリー」

� 安倍尚紀「科学6技術分野に於けるオーラルヒストリーの方法論的な諸問
題�社会学の視点から」

� 平田光司「総研大におけるオーラルヒストリー計画」

� 木村一枝「核融合アーカイブスにおけるオーラルヒストリーの試み」

� 日本物理学会
����年 �月 ��2��日に北海道大学にて開催。

� 高岩義信「大学共同利用機関アーカイブズ史料目録データベースの共有化」

� 日本科学技術社会論学会
����年 ��月 ��・��日に東京工業大学にて「日本の研究所に対する社会的研究
（ソーシャル・スタディーズ）：新しいラボラトリー・スタディーズを目指して」

� 伊藤憲二「原子核研究所と田無問題」

� 大谷卓史（吉備国際大学）「情報処理研究における電子技術総合研究所の役
割定義の動揺：����年～����年」

� 佐藤靖「歴史からみた宇宙科学研究所（����）の特色」

� 平田光司「���における =ファクトリー」

� 討論者 �　中井浩二

� 討論者 �　松本三和夫
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� プラズマ・核融合学会
����年 ��月 ��2	�日にイーグレひめじ（姫路市）にて開催。

� 難波忠清「�9"�'% �%��<- �'%1���%��4����主催5の歴史に関する調査」

� 日本物理学会
����年 	月 �	2��日に近畿大学にて開催。

� 植松英穂「����核融合エネルギー会議の歴史 2第 �回 �$*LD9�<会議にお
ける会議報告調査2」

� 松岡啓介「核融合研究霜降り期におけるコミュニテイの動向」

� �'00�""�'% '1 >'0�% �% ,�"!'�- >'�("#' 

（国際女性科学史学会、科学と女性分科会）
E��!;'�(�%< �% "���%�� $%& !��#%'*'<-? !#� <�%&��  ��" ��!�
�N ����年 �月 �

～� 日 �-�'"）、��0'9 '*�"にて行われました。
��%/� �!'7 @>'0�% ��!;'�( $! ���? 8�%&��7 .#-"��"7 $%& >�
�" '1 ,�<#2

�%��<- .#-"���"!" �% A$ $%B

� �'���!- 1'� �'��$* �!9&��" '1 ����%��7 �%%9$* ���!�%<

�'%!��$*7 �$%$&$7 ����年 ��月 ��日
��%/� �!'7 @=�< ,�"!'�- '1 ����%��”? � *$�<� "�$*� '�$* #�"!'�-  �'/��! '1 $

D�<2"���%�� *$D'�$!'�- �% A$ $%B

� ��'9* �$!�'%$* �%�
��"�!-7 ,�"!'�- '1 ����%�� .�'<�$0 ��0�%$�

,�"!'�- '1 ����%�� .�'<�$0 ��0�%$� ����年 ��月 �日
��%/� �!'7 @�9DD�� =''!" $%& .$�!��*�"? >'0�%’" ��!;'�(�%< $%& �$�*- :�$�"
'1 ,�<#2�%��<- .#-"��" �% A$ $%B

� +�$* ,�"!'�- �""'��$!�'%（+,�）�%%9$* ���!�%<

+$(*$%&7 �$*�1'�%�$6 ����年 ��月 ��日
��%/� �!' @�%�0��" '% 4�*0'"!5 �** ��&�"? �$9%�#�%< $ �$�<� ��$*� +�$* ,�"2

!'�- .�'/��! �% $ ,'"!�*� �%
��'%0�%!B

その他報告書など

『大学共同利用機関の歴史とアーカイブズ ����』（前年度のシンポジウムの記録。今年
度中に刊行予定）
『大学共同利用機関の歴史とアーカイブズ ����』）（今年度のシンポジウムの記録。今
年度中に刊行予定）

���



付録

�$�- .$*�
"(-7 �&67 C#� �'(�%&$�2�'#$*$ ��%!�� +�$*,�"!'�- .�'/��! ����� �	
����

�	��
���
 � ��������	� ���� ������� ����	��

�$�- .$*�
"(-7 �&67 �	���� �	
���

���



付録 �

��
����� ��� 	�� ��� ��� ������� �� ��� ���������������
������ ���� ������ !��"�
�# 
�$����� % ��� !���&�� 

�	
��
��
��	

�1!�� ��!�%"�
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)-�.� �"#

� �$ / !-0�1$
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0�! $! !#� ������ �	��	� �% �$09�*$7 ,$;$�N�7 D�<�%%�%< '% A$%9$�- ��7 ���� $%&
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'%%� $%& ��'(� �$�!�� !#�% �'%&9�!�& $ !�$&�!�'%$* ,$;$��$%  �'!'�'* 1'� !#�

' �%�%< '1 !#� �'**$D'�$!�
� ��"�$��#  �'��""6

>'�("#'  $�!��� $%!" #$& ��
��;�& !#� ��' � '1 >'�( &'�90�%! $%& ;��� $;$��

'1 !#� ��"�$��# +D/��!�
�"6 C#� ��"�$��# �" $ 19** �'**$D'�$!�'% D�!;��% �'(�%&$�
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9%&��"!$%&�%< $0'%< !#� 0$%- ;#' ��*$!� !' �$9%$ ��$6 C#�  9� '"� '1 !#�

�'(�%&$�)�'#$*$ ��%!�� �'**$D'�$!�'% �" !' &�
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*�
�*" '1 �9D$�9  ��"'%%�*7 �%�*9&�%< "���%!�"!" $%& "9  '�!  ��"'%%�*7 1�'0 �$!�
�
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     Sokendai. Shonan Village, Hayama, Miura-gun, Kanagawa 240-0193, Japan � The Kohala Center. P.O. Box 437462, Kamuela, Hawaii 96743

4.2 INFORMED CONSENT

The Sokendai—Kohala Center Oral History Project is exploring the 
remembered past and relationships of the local community and those 
affiliated with science efforts on Mauna Kea with a focus on the Subaru 
observatory. The foundation of this project is the public good, to broaden 
understanding among the many who relate to Mauna Kea. The purpose of the 
Sokendai and the Kohala Center’s collaboration is to develop a better 
understanding of the relationship between science and society.

You are invited to participate in this project and share your unique 
contribution. Through your interview, we hope to record, preserve and tell 
your unique life story as it relates to this history. Please ask for further 
explanation if anything about this project or your rights as a participant 
is not clear. And thank you for sharing.

 The interviewer has explained this project and my rights as a participant and that audio and/or 
video recording (or series of audio and/or video recordings) will be made of my remembrances. I 
understand that I have the choice not to discuss confidential information. The interviewer will honor my 
decisions regarding anything I may choose not to discuss. Once interviewing begins, the interviewer 
agrees that I may halt at any time for any reason. The interview will resume only when I desire.  If, at 
any time, for any reason, I decide that I do not wish to continue with the project, I may end my 
participation. It has been explained to me that the project will transcribe most of the interviews. And that 
the project plan is that the individual interview transcripts will at some time be open to the public at 
Sokendai and in Hawaii as designated by the Kohala Center. If my interviews are among those 
transcribed, I will be given a copy to review and make corrections of fact, if any. It has been explained 
that I will also receive a copy of the transcripts when completed, and may also request a copy of the 
audio or video interviews. 

 I will retain personal intellectual property rights and copyright of my personal interviews. The 
granting of shared copyright of my interviews to Sokendai and the Kohala Center is my choice as 
spelled out in the “Agreement of Mutual Use Rights and Responsibilities.” The purpose of this 
agreement is not to restrict but to broaden access, so that my interviews can be made available for 
educational and scholarly purposes. It is also understood that I may add limitations to the agreement 
before signing it. 

____________________________________________  ______________ 
Signature of Participant      Date 

____________________________________________
Participant Name (Print) 

____________________________________________     ______________         
Signature of Interviewer      Date

If you have any questions, please contact ____________________________ at ___________________________



�
Sokendai. Shonan Village, Hayama, Miura-gun, Kanagawa 240-0193, Japan � The Kohala Center. P.O. Box 437462, Kamuela, Hawaii 96743 

4.3 AGREEMENT OF MUTUAL USE RIGHTS AND RESPONSIBILITIES
4.4 With Addendum on second page 

� � �

I, (participant name) ___________________________ , retain the personal intellectual property rights 

and copyright of my oral history interview(s) that was/were conducted  beginning on (date) 

_______________.  I wish to share non-exclusive copyright of the interview materials with Sokendai 

and the Kohala Center. The interview materials consist of digital audio and/or video recording(s) and 

typed transcript(s).   I understand that my interview(s) will be made available to the general public, 

students and researchers according to the terms I have chosen in this document.  The interview 

materials will be held in archive collections at Sokendai (The Graduate University for Advanced 

Studies) in Hayama Japan and in Hawai’i as designated by the Kohala Center.  

I, (interviewer name) ______________________, accept the interview(s) of (participant name) 

_________________________ for inclusion into the Sokendai-Kohala Center Oral History Project 

collection and agree to abide by the terms and restrictions chosen by him/her on page 2 of this form.  

Signature of Participant: ___________________________________________________________ 

Participant Name (Print): __________________________________________________________ 

Date: ______________________________ 

Address: ________________________________________________________________________ 

Telephone:  __________________  E-mail: _______________________________ 

Signature of Sokendai-Kohala Center Oral History Project Interviewer:  

_____________________________________________________________

Interviewer Name (Print) _____________________________________________________ 

Date: _______________________  
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4.4 Please check the conditions of your permission to include your oral history interview(s)  
in the Sokendai-Kohala Center Oral History Project archive and initial each chosen condition. 

A. ___ My interview(s) may be made available without restriction to the general public, students and 

researchers.  My interview(s) may be quoted from, published, distributed or broadcast in any medium 

that the Sokendai-Kohala Center Oral History Project decides, including (but not confined to) any 

present and future forms of print, electronic and digital media.  ______ (initial)

B. ___ My interview(s) may not be distributed or broadcast on the internet or any online environment 

without my written permission. ______ (initial)

C. ___ Authors, researchers, journalists and all other readers of my interview(s) must submit quotes 

and/or recording clips to me and receive my written permission before quoting from or using recorded 

portions of my oral history interview(s) in any form. ______ (initial)

D. ___ My written permission is required for the use of any portion of my oral history interview(s) 

transcript or recordings in any publication or broadcast medium. ______ (initial)

E. ___ My oral history interview(s) (or indicated sections) shall remain closed to all researchers until 

(date) __________ or my death, whichever occurs first.  _______ (initial)

F.___ I wish to remain anonymous and for all identifying information to be removed from my oral 

history interview(s) before my interview(s) is/are made available. _______ (initial)

The above limitations include all forms of communication presently known as well as those yet to be discovered.   



�
Sokendai. Shonan Village, Hayama, Miura-gun, Kanagawa 240-0193, Japan � The Kohala Center. P.O. Box 437462, Kamuela, Hawaii 96743 

4.5 AGREEMENT OF MUTUAL USE RIGHTS AND RESPONSIBILITIES
For Interviewers and Videographers 

� � �

I, (interviewer/videographer name) ___________________________ , retain the personal intellectual 

property rights and copyright of my participation in the oral history interview(s) that I conducted  

beginning on (date) _______________.  I wish to share non-exclusive copyright of the interview 

materials with Sokendai and the Kohala Center. The interview materials consist of digital audio and/or 

video recording(s) and typed transcript(s).   I understand that all interviews that I have conducted will 

be made available to the general public, students and researchers according to the terms chosen by 

project narrators in their individual Agreement of Mutual Use Rights and Responsibilities documents. 

The interview materials will be held in archive collections at Sokendai (The Graduate University for 

Advanced Studies) in Hayama Japan and in Hawai’i as designated by the Kohala Center.  The 

interview material in the archive will be opened to scholars other than the Principal Investigators as 

determined by agreement among the Principal Investigators after which time access and use will be 

governed by the terms of individual project narrators. 

Signature of Interviewer/Videographer:

___________________________________________________

Interviewer/Videographer Name (Print): 

___________________________________________________

Date: ______________________________ 

Address: __________________________________________________________________ 

Telephone:  __________________  E-mail: _______________________________ 

Signature of Sokendai Representative 

_____________________________________________________________

Representative Name (Print) ____________________________________________________ 

Date: _______________________ 



Sokendai/Kohala�Center�Oral�History�Project�
4.6�A�INTERVIEW�TRACKING�SHEET�

�
This�form�is�to�be�generated�after�completion�of�the�interview�to�track�material�through�the�
oral�history�process.��Please�use�as�a�template�and�type�in�information.�

�
INTERVIEW�INFORMATION�

�
Narrator:�� ��
�
Interviewer:� ��
�
Interview�Date:��� � � � � Interview�Location:��
�
Number�of�tracks/CDs/Videotape:��� � � �Total�Time�of�Interview:���
�
Interviewer�Checklist:�
�

Task� Initial� Date�
Contact�Sheet�in�File� � �
All�Forms�Received�&�Copied��
(Use�Agreement�&�Informed�Consent�forms)�

� �

Biographical�information�sheet� � �
Other�resources:�description�and�location�
�

� �

� � �
� � �
Enter�Interviewee�Information�in�Database� � �
Generate�a�Thank�You�Letter�with�Envelope� � �
Generate�a�Mailing�Label� � �
Sent�to�Transcription� � �
Transcription�Completed� � �
Reviewed�by�Narrator� � �
Sent�to�Editing� � �
Oral�History�Completed� � �
�
Summary�abstract�of�interview�contents:��(Do�not�exceed�200�characters)�
�



Sokendai�Kohala�Center�Oral�History�Project�
4.6�B�FILE�CONTENT�SHEET�

�
Purpose:�Use�this�form�to�track�and�record�the�contents�of�each�
narrator’s�physical�file�

�
NARRATOR�NAME:� ______________________________�
�
INTERVIEW�DATE(S):� INTERVIEWER�NAME(S):����� ������CD/��������� Video����������Transcripts�
� � � � � � � ������WAV�
_________________� �________________________�����______������______�������_______�
�
_________________� �________________________�����______������______�������_______� �
�
_________________� �________________________�����______������______�������_______�
��
_________________� �________________________�����______������______�������_______�
�
_________________� �________________________�����______������______�������_______�
�
�
LEGAL�DOCUMENTS:�
� Deed�of�Gift:� � � � � � _____�
� Informed�Consent� � � � � _____�
� Deed�of�Gift�Addendum�(if�requested)� � _____�
�
�
�
PHOTOGRAPH(S):�� � � � � � � � FORMAT:� �
___________________________________________________________� ____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�

OVER�



DOCUMENT(S):� � �
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
�
�
MAP(S)�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
____________________________________________________________�____________�
�
RELATED�MATERIALS�NOT�IN�FILE�AND�LOCATION:�
Use�this�area�to�document�any�related�documents,�photographs,�maps�or�artifacts�relevant�to�
the�narrator�and�interview�contents�
______________________________________________________________________________�
�
______________________________________________________________________________�
�
______________________________________________________________________________�
�
______________________________________________________________________________�
�
______________________________________________________________________________�



Sokendai/Kohala�Center�Oral�History�Project�
4.7�NARRATOR�CONTACT�SHEET�

�
Use�this�form�to�document�contacts�with�potential�project�narrators�prior�to�interviews.�
Obtain�as�much�information�as�possible�to�serve�as�basis�for�future�contacts/documentation�
This�form�can�be�hand�written,�use�both�sides�if�needed.�
�
�
Date:____________� Oral�Historian�Name:______________________________�
�
Potential�Narrator/Contact��Name:_____________________________________�
�
Affiliation/Interest:__________________________________________________�
�
Telephone:�_______________�E�mail:____________________________________�
�
Address:____________________________________________________________�
�
Purpose�of�Contact:____________________________________________________�
�
___________________________________________________________________�
�
Notes:______________________________________________________________�
�
___________________________________________________________________� �
___________________________________________________________________� �
___________________________________________________________________� �
___________________________________________________________________� �
___________________________________________________________________� �
___________________________________________________________________� �
___________________________________________________________________� �
___________________________________________________________________� �
___________________________________________________________________� �
___________________________________________________________________� �
___________________________________________________________________� �
Recommended�actions:_________________________________________________� �
___________________________________________________________________�
�
___________________________________________________________________�



Sokendai/Kohala�Center�Oral�History�Project�
4.8�EDITOR/INTERVIEWER�TRANSCRIPT�EDITING�COVER�SHEET���

�
File�name:�� � ________________________________________��

Use�name/date�section�of�interview�name,�ie:�KKimura20080213�
Interviewer:� � ________________________________________�
Editor:��� � ________________________________________�
�
Date�of�review/edit:� � � � � � � � _____________�
�
Notes,�Problems�and�Recommended�Actions:�
(Name�spelling�confirmation,�inaudible�words,�confidentiality�concerns,�etc.)�
________________________________________________________________________�
�
________________________________________________________________________�

_______________________________________________________________________�

�
CHECKLIST:���Initial�when�task�is�completed.�
�
For�editing�transcript:�

� Open�transcript�ie:�KKimura20080213V1LB.doc�� � � � _____�
(where�LB�are�initials�of�transcriber�

� Rename�file�using�protocol�ie:�KKimura20080213v2TrkEdtYYC.doc� � _____� �
(where�YYC�are�initials�of�editor/interviewer)� ���

� Update�footer�� � � � � � � � _____� � �
� Turn�on�track�changes�function�and�enter�revisions� � � � _____� �
� Before�printing�transcript�for�narrator�review:� � � � _____�
� Turn�off�“show”�function�and�update�index�and�footer�with�F9� � _____� � ���
� Choose�“final”�version�of�document�in�tracking�function� � � _____� � �
� Print�for�narrator�review� � � � � � � _____�

If�mailing�transcript�to�narrator:� � � � � � � _____�
� Create�cover�letter�(SKOHPLtrNarratorRev)�������������������������������������������������������_____��� �
� Print�1�copy�on�letterhead�and�a�second�copy�for�files��������������������������������������_____�
� Weigh�package�and�create�return�envelope�with�correct�postage�����������������_____� �
� Note�when�narrator�was�sent�on�this�form�and�file�������������������������������������������_____� �

If�reviewing�transcript�in�person�with�narrator� � � � � �_____�
� Arrange�for�meeting�� � � � � � � � �_____��
� Note�date�of�meeting/review�approval� � � � � �_____�
� File�this�form�in�narrator�file� � � � � � � �_____�

�
Date�sent�to�narrator�for�review:� � _____________________���
Date�received�from�narrator:�� � _____________________�



Sokendai/Kohala�Center�Oral�History�Project�
4.9�NARRATOR�AND�ARCHIVE�TRANSCRIPT�EDITING�COVER�SHEET���

�
File�name:�� � ________________________________________�

Use�name/date�section�of�interview�name,�ie:�KKimura20080213�
Interviewer:� � ________________________________________�

Editor:��� � ________________________________________�

Date�received�from�narrator� � � � � � � � ____________�
�
CHECKLIST:���Initial�when�task�is�completed.�
�
�

� Pull�v2�(interviewer’s�edit)�sheet�from�file�enter�date��� � � � ______�

� Does�narrator�have�photos/documents/maps�to�include?�� Yes�___���� No�___��

� If�yes,�note�status�of�any�arrangements�to�obtain�below� � � �������������______�

� Note�any�other�documents,�correspondence�from�narrator�and�file� � ______�

� Review�transcript�for�general�sense�of�interview�edits�������������� � � ______�

� �Review�v2�notes�and�check�in�transcript� � � � � � ______�

� Open�v2�file,�make�sure�track�changes�function�is�turned�on�� � � ______�

� Accept�changes�and�resave�as�v3�ie:�Kimura20080213v3AprvFNL.doc� ______�

� Enter�narrator�changes� � � � � � � � ______�

� Check�and�correct�index�issues� � � � � � � ______�

� Update�index�and�Table�of�Contents�if�needed� � � � � ______�

� Save�document�v3�document�� � � � � � � ______�

� Clip�v2�&�v3�Sheets�to�narrator�edited�transcript�and�place�in�file� � � ______�

� Rename�file�for�submission�ie:�KKimura20080213vSbmtRVW/SbmtAPV.doc� ______�

� Accept�all�changes,�update�header/footer/index�and�resave� � � ______�

� Arrange�for�submission�and�copy�to�narrator� � � � � ______�

Notes�for�archive�

�

�

Process�Completed:����Date�and�initial� � � � � __________� ______�

�



Sokendai. Shonan Village, Hayama, Miura-gun, Kanagawa 240-0193, Japan � The Kohala Center. P.O. Box 437462, Kamuela, Hawaii 96743 

4.10�A�NARRATOR�THANK�YOU�LETTER�

Date

Narrator Name 
Narrator Address 
Narrator Address 2 

Dear _____________, 

Thank you very much for granting me an oral history interview for the Sokenda Kohala Center 
Oral History on ______________.  Your life story, recollections and first-hand knowledge make 
an important contribution.  When your interview manuscript is complete, and following your 
instructions in the Agreement of Mutual Rights and Responsibilities, our plan is to make your 
story available to the general public, students, community members and scholars through a 
variety of formats at Sokendai and through the Kohala Center. 

There are several steps to the process of preparing an oral history for an archive.  The first step is 
for your recording to be transcribed.  Next, we carefully review the transcript for accuracy and 
readability.  We also begin marking items for the index of proper names that will be included at 
with your interview. We then will invite you to review the draft transcript and make any 
corrections of fact, such as spelling of names or clarification of dates, etc.  At this time we will 
also ask if you would like us to include scanned images of any photographs or documents with 
your oral history.  Once your review is complete, we will use it as the basis for the final 
manuscript, a copy of which we will send to you.   

As soon as your transcript is ready for you review, I will contact you. In the interim, if you have 
any questions, please contact me.  

With many thanks for your generous commitment of time to this important research project. 

Yours sincerely, 

ORAL HISTORY NAME 
ORAL HISTORIAN ADDRESS 
ORAL HISTORIAN CONTACT  INFORMATION 



Sokendai. Shonan Village, Hayama, Miura-gun, Kanagawa 240-0193, Japan � The Kohala Center. P.O. Box 437462, Kamuela, Hawaii 96743 

4.10B  NARRATOR TRANSCRIPT REVIEW LETTER 
Date

Narrator Name 
Narrator Address 1 
Narrator Address 2 

Dear ___________: 

Thank you for participating in the Sokendai Kohala Center Oral History Project  Your unique 
stories and memories are a valuable contribution to the collection. Enclosed is the transcript of 
your interview, along with review guidelines. It is our plan that the final version of your oral 
history will eventually be placed in archives at Sokendai and through the Kohala Center. When it 
is complete we will send you a printed copy of the manuscript.  

The main purpose of your review is to make sure that the facts in the transcript are correct.  We 
have already checked it for accuracy and do not expect you to spend a lot of time on your review 
or on editing.  It is important for the transcript to reflect your meaning and the way you actually 
speak.  Our goal is to strike a balance between your story and the unique way in which you tell it.  
We do not edit the transcripts heavily but leave in both your conversational words and those of 
your interviewer.  People often think they need to rewrite their words to make themselves sound 
more formal or so the transcript reads like a book.  This is not necessary or desirable and I ask 
that you not do this.  It is perfectly natural for everyone to repeat words, to make grammatical 
errors, to forget details and then remember them later.  Everyone, including the interviewer, has 
his or her habits of speech and uses words such as: “ok,” “actually,” “you know,” “sort of,” “in 
fact,” “well.”  This natural quality adds human interest to the oral history and gives a better 
picture of the interview. We delete such words only if they make the transcript difficult to read.   

Oral history interviews often move back and forth through time, sometimes based on the 
interviewer’s questions.  You do not need to put things in chronological order.  When we receive 
your comments, we will make any necessary changes, do a final edit to “tighten-up” the 
manuscript and create a table of contents that identifies the subjects you discussed in the order 
that they occur. In rare cases, interviewees request that access to selected portions of the 
interview be limited.  Please contact me if you have questions about this. 

Please return the corrected transcript by __________.  If we do not hear from you by then, we 
will prepare the final version from the enclosed draft.  I appreciate the time you are taking to 
participate in the Sokendai Kohala Center Oral History Project.

Yours sincerely, 

Interviewer Name and contact information 



4.10�C�NARRATOR�TRANSCRIPT�REVIEW�GUIDELINES�
�
�
Narrator�Name:�TYPE�IN�BEFORE�SENDING� � Interview�date:�TYPE�IN�BEFORE�SENDING�
�
�
NOTES:��

� Tracks�and�time�codes�[00:05:00]�are�embedded�in�the�text�to�help�us�quickly�find�the�
place�on�the�recording�when�editing.��We�remove�these�marks�after�entering�your�edits.�

� In�most�cases,�instead�of�using�“quotation�marks"�we�change�the�print�size.�Please�do�
not�correct�this.�

� Interviewer�questions�are�in�italics.��Participant�words�are�in�straight�font.�
�
�
PLEASE�WRITE�YOUR�CORRECTIONS�DIRECTLY�ON�THE�TRANSCRIPT�
�
1:�Read�the�transcript�for�accuracy�and�make�any�corrections�of�fact�
�
2:��Words�in�BOLD�mean�that�we�had�questions�when�reviewing�the�transcript.���
Please�check/correct/add�information�for�spelling�or�accuracy.�
�
3:��To�delete�a�word,�put�a�line�through�it�and�write�new�word(s)�(if�any)�directly�above�it.�
�
4:��To�add�a�word,�write�it�above�the�line�with�an�arrow�showing�where�to�insert.�
�
5:��To�clarify�meaning�write�above�the�line�or�in�the�margin.���
�
6:��If�you�wish�to�add�detailed�clarification�or�explanation,�please�do�not�write�this�new�material�
on�the�transcript.��We�made�need�to�do�a�follow�up�interview.��If�this�is�the�case,�please�contact�
TYPE�IN�INTERVIEWER�NAME�
�
7:��If�you�have�(additional)�photographs�or�documents�you�would�like�to�include�in�the�final�
manuscript,�we�will�contact�you�about�obtaining�copies.�
I�have�photographs�or�documents�I�would�like�to�include�YES____�NO____�
�
10:��Return�this�form�and�the�transcript�a�sheet�in�enclosed�stamped/self�addressed�envelope.�
�
Please�contact�TYPE�IN�INTERVIEWER�NAME�AND�CONTACT�INFORMATION�if�you�have�any�
questions�
�
Narrator�signature:�_________________________________�Date:�____________�




